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Launching Amira
Administrator Checklist

Directions: Use this checklist to launch Amira in your district. Complete each step and utilize

the resources linked.

Roster Setup
e Confirm login pathway, connect with your district
rostering/tech lead if needed,
e [fyou use Amira through HMH: connect with the HMH
Rostering Team for rostering setup steps.

&

Need help? Email:
support@amiralearning.com

Tech Setup & Validation

[J Check system requirements, device set up, and
communicate with your IT Team.

[J Test Amira on a student device.

DRDRXD

Amira System Requirements
How to Set-Up a Chromebook
How to Set-Up an iPad

Send this email template to your
District Tech Lead

Platform Configuration
[J Use the Administrator Dashboard Configurations Guide to
customize district settings applicable to your Amira tools.

D)

.
Configurations Guide

Assessment Set Up
e Determine if you will set assessment windows for your district

Option 1: Auto Assignment
District-Wide

Academy Leader Course.

(option 1) or if teachers will assign assessments (option 2). ¢ Option 2: Teacher Assigned
e Determine BOY, MOY, and EOY Benchmark Assessment
dates.
School Leader Onboarding ¢« Email Template to School
[J Send the pre-launch email to school leaders. Leaders
e Optional: Encourage school leaders to complete the Amira ¢ Optional: Amira Academy Async

Leader Course

Recruit Champions

[[J] Read about the Amira Champions program, and email
school leaders or educators to sign up.

&

Champions Guide

: ons Si e

e Use the Administrator Dashboard Reporting Guide to review
and monitor key reports.

Teacher Training & Live & Asynchronous Training
[] schedule teacher training or share the asynchronous ¢ Email Temp Teacher
teacher training pathway.
Monitor Reports & Administrator Dashboard

Reporting Gui



mailto:rosteringsupport@amiralearning.com
https://help.amiralearning.com/s/article/What-are-the-technical-requirements
https://help.amiralearning.com/s/article/How-do-I-set-up-a-Chromebook
https://help.amiralearning.com/s/article/How-do-I-set-up-an-iPad
https://docs.google.com/document/d/19kf4Tb8155wzim4V4NbnbRoyJeaRVk4v5N590FgbfFU/edit?tab=t.0#heading=h.leuq4mosrff
https://amiralearning.com/hubfs/Customer_Resources/Admin_Resources/Admin%20Dashboard%20Configurations.pdf
https://amiralearning.com/hubfs/Customer_Resources/Admin_Resources/Admin%20Dashboard%20Configurations.pdf
https://app.storylane.io/share/itv9mnyzo515
https://app.storylane.io/share/itv9mnyzo515
https://app.storylane.io/share/x7sehewnc5a6
https://docs.google.com/document/d/19kf4Tb8155wzim4V4NbnbRoyJeaRVk4v5N590FgbfFU/edit?tab=t.0#heading=h.tc4u0ivoj4gb
https://docs.google.com/document/d/19kf4Tb8155wzim4V4NbnbRoyJeaRVk4v5N590FgbfFU/edit?tab=t.0#heading=h.tc4u0ivoj4gb
https://amiralearning.com/amira-academy
https://amiralearning.com/amira-academy
https://docs.google.com/document/d/1vE-VlncVN8URNDCs-NalUxwTJC-hrEsJmiWfXnOpaCA/copy
https://h01xs6p84n7.typeform.com/to/B1I1NI5a?utm_source=Leader
https://amiralearning.com/amira-academy
https://docs.google.com/document/d/19kf4Tb8155wzim4V4NbnbRoyJeaRVk4v5N590FgbfFU/edit?tab=t.0#heading=h.vrv9gof8kd10
https://amiralearning.com/hubfs/Customer_Resources/Admin_Resources/Admin%20Dashboard%20Reporting%20Guide.pdf
https://amiralearning.com/hubfs/Customer_Resources/Admin_Resources/Admin%20Dashboard%20Reporting%20Guide.pdf
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